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Description of Functions
You are a valued member of the department's team. You are expected to work cooperatively with team members and others to enable the department to provide the highest level of service possible.  Your creativity and productivity are encouraged.  Your efforts to treat others fairly, honestly and with respect are important to everyone who works with you.
You are a valued member of the department's team. You are expected to work cooperatively with team members and others to enable the department to provide the highest level of service possible.  Your creativity and productivity are encouraged.  Your efforts to treat others fairly, honestly and with respect are important to everyone who works with you.
I have discussed with my supervisor and understand the duties of the position and have received a copy of the duty statement.
I have discussed with my supervisor and understand the duties of the position and have received a copy of the duty statement.
I have discussed the duties of the position with the employee and certify the duty statement is an accurate description of the essential functions of the position.
I have discussed the duties of the position with the employee and certify the duty statement is an accurate description of the essential functions of the position.
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	Enter Class Title: Chief Counsel, CEA Level B
	Enter Working Title: Chief Counsel
	Enter Proposed Incumbent: n/a
	Effective Date: 
	Core Values or Mission: The Native American Heritage Commission (NAHC) Core Values and Employee Expectations are key to the success of the NAHC Mission.  The mission of the NAHC is to "Protect Native American culture by preserving all known sacred sites and provide respectful treatment and disposition of ancient Native American human remains, associated grave goods to the fullest extent of the law."  NAHC employees are to adhere to the Core Values and Employee Expectations when performing their duties. 
	Check for Rank and File: 0
	Check for Supervisor: 0
	Check for Specialist: 0
	Check for Office of Administrative Hearings: 0
	Check for Client Agency: 1
	Position Concept: The Chief Counsel receives administrative direction from the Executive Secretary and supervises Commission Legal Department staff. The Chief Counsel also: plans, directs, organizes, and manages Commission’s Legal Department staff in enforcing state laws to protect Native American cultural resources on public and private lands; preparing litigation matters and rule-making processes; and overseeing outside litigation counsel regarding Commission litigation matters.  As Chief Legal Strategist, the Chief Counsel anticipates legal challenges to laws enforced by the Commission and creates defense strategies to uphold those laws.
	Special Requirements: Conflict of Interest
This position is designated under the Conflict of Interest Code. The position is responsible for making or participating in the making of governmental decisions that may potentially have a material effect on personal financial interests. The appointee is required to complete Form 700 within 30 days of appointment. Failure to comply with the Conflict of Interest Code requirements may void the appointment.
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